Tuition Reimbursement Application
Reynoldsburg City Schools

Name: _________________________________________________________________________
                           Last                                      		First                                      Middle
Home Address: _________________________________________________________________
                           Street                                                               City                                    Zip Code
School:  _____________________________       Position:  ______________________________

Home Phone:  _________________  Cell:  ________________   Email:_______________________

Do you have an Individual Professional Development Plan (IPDP) signed by your CFG/CSS Coach or LPDC Representative in your possession? ____________ If YES, date approved__________

[image: https://lh6.googleusercontent.com/RRd1s1L678hr6uP-Nwqkxa-KRfMO_Fh9MYoDQbVVgbiiD7k5rF9uArkaXHuxFBCMzymhGXfTWOVlcRRi22KL7xpRSdF1_WBuyWUPNOI3DOw0G0JPnK137HSZjx5WJ2J72kKHJXk]Please attach a copy of your approved IPDP to this application. 
State your IPDP goal that this course relates to:____________________________________ ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
How does the content of this course specifically relate to your goal? __________________________ ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Course Information
You must complete a separate application for each course for which you are seeking reimbursement. Your application will not be accepted if multiple courses are listed on one application.

Name of College or University: _____________________________________________
Course name and number: _______________________________________________
[bookmark: _GoBack]Term and year of course completion (i.e. Fall 2019):  _______________________
Number of hours: _________________   semester / quarter  (circle one)
Cost of course: $________________ Have you received a fee waiver for this course? ____
What was your total out of pocket expense for the course tuition? $ _________________
*Note: You can only request reimbursement for course tuition or the instructional fee. Other fees such as service charges, technology fees, textbook fees, transportation fees, or taxes CANNOT be claimed.


Applicant’s Signature X_________________________________   Date ______________
	For REA Use Only:
          ______ IPDP, receipt, and transcripts included                    _______________ Amount of Tuition Eligibility 
                                                          (not exceeding 50%)
Approved on ________________




RCS Tuition Reimbursement Guidelines and Information[image: https://lh6.googleusercontent.com/D5_GdDh2jNME1z0IXCsqz3KCNeNgiZtkwzdkwqf7MH4LFvWGiQ26oePdZSOtQ3PKO3lYzPl37B6CbJlYtu0qaNZo2xHdIFBI8AxxInnVInENoFYy9uHI8WKzNiE_HdVBMEH3eNs]
*Please review the following information regarding tuition reimbursement. If you have additional questions after reviewing this information, please contact the Tuition Reimbursement Coordinator. 

· Any teacher that is currently working under a teacher contract may apply for tuition reimbursement. 

· Submit one Tuition Reimbursement Application (with support documentation) for each course. For example, if you are seeking reimbursement for three courses, you MUST submit three separate applications, three copies of your IPDP, three copies of the receipt and three copies of transcripts.
· Three documents must be attached to your Tuition Reimbursement Application. A 1) itemized receipt for tuition and proof of course payment and 2) transcript with course final grade must be attached to the Tuition Reimbursement Application.  Photocopies of the course payment receipt and transcript are accepted. You do not need to submit an official transcript. Attaching an informal, online transcript is acceptable. Finally, please attach a 3) copy of your approved IPDP Your application will not be accepted if you are missing any of the required support documentation.
· Electronic copies of the application and support documentation will not be accepted. Hardcopies are required by Central Office and REA.
· Your IPDP must be approved (signed and dated) BEFORE the start date of the course for which you are seeking reimbursement. 
· The LPDC Handbook requires all teachers (even those in the Resident Educator Program) to submit an approved IPDP for courses to be approved for reimbursement

· Eligible courses must relate to your approved Individual Professional Development Plan (IPDP) 
· Credit must be granted by the college or university in order to be eligible for tuition reimbursement. If you completed a course as an audit or for CEUs, you will not be reimbursed.
· You may be reimbursed up to 50% of the total cost of each course (tuition only). Reimbursement checks will be issued in a separate, non-taxed amount with no retirement withheld. You should receive the reimbursement check in August.

· Eligible terms for this Tuition Reimbursement Application include:
Summer 2019                  Fall 2019                   Winter 2020                 Spring 2020
· All documents should be sent to Scott Webster at Everest High School. You may do this through our interoffice mail system or mail all documents to Scott’s home address (13051 Summerfield Way Pickerington, OH 43147).  You can contact Scott through e-mail (scott.webster@reyn.org) or phone (614-367.1980) with any questions you may have about tuition reimbursement. 

· Deadline: All applications and support documentation must be submitted (or post-marked) by Tuesday, June 30, 2020. If applying after Friday, May 22, 2020: You must mail the Tuition Reimbursement Application to the Tuition Reimbursement Coordinator’s home address (see information above).

[image: https://lh6.googleusercontent.com/RRd1s1L678hr6uP-Nwqkxa-KRfMO_Fh9MYoDQbVVgbiiD7k5rF9uArkaXHuxFBCMzymhGXfTWOVlcRRi22KL7xpRSdF1_WBuyWUPNOI3DOw0G0JPnK137HSZjx5WJ2J72kKHJXk]Please keep copies of all documents submitted for your own records!
Your reimbursement check will be mailed to you after the August Board of Education Meeting!
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